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Please address all correspondence to:

Chairperson, Board of Governors

Lough View Integrated Primary & Nursery School

63 Church Road, Castlereagh
Belfast
BT6 9SA
                                                 CONFIDENTIAL





                                                 Tel: 028 90401347



	Application for Employment: Building Supervisor (with Supervision) 

Full-time, Permanent (Upon successful completion of 12-month probationary period)
Please complete in black ink to facilitate photocopying

CLOSING DATE FOR RECEIPT OF APPLICATIONS: 12 Noon FRIDAY 26TH APRIL 2024


Name:
……………………………………………………………………………………………………………………………………………………………
Address: ………………………………………………………………….…………………………………………………………………………………….
……………………………………………………………………………………………………………………………………………………………………….
………………………………………………………………………………………………………………………………………………………………………

Postcode:
………………………………….…

email address: …………………….……………………………………....  

Nat Insurance no: ………………………………
 
Date of Birth: …………………………………….
Telephone:
 (home): ……………………………………….  

(work): ……………………………………………

References:

The names of three referees should be supplied, two of whom should be able to comment in a professional capacity.  Testimonials should not be submitted.  Relatives should not supply references.  Please indicate 2 referees who may be contacted prior to interview by deleting YES or NO as appropriate in the last column.

	Name


	Occupation
	Address
	Telephone
	Contact prior to Interview

	
	
	
	
	YES/NO

	
	
	
	
	YES/NO

	
	
	
	
	YES/NO


Education and Qualifications: (Particulars of External Examinations obtained (GCSE, A-levels etc):

	Name of Institution
	Subject & Qualification Obtained
	Date
	Grade

	
	
	
	


Further, Higher and Professional Education

	Name of Institution


	Dates
	Qualification Obtained

	
	From
	To
	Level
	Subjects
	Grades

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Employment History (In chronological reverse order, starting with your most recent)

	Employer


	Nature of Employment
	Post held and areas of Responsibility
	Dates

	
	
	
	From
	To

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Relevant Courses Attended (with particular reference to criteria listed in the Candidate Information Pack):
	Course Title
	Qualification
	Date
	Grade

	
	
	
	


Please provide information below to explain any gaps in your employment history.

(Posts involving work in educational institutions are regulated and subject to Access NI and independent safeguarding authority registration.)

Is there any reason as to why you would not be suitable to work with children/young people in an educational institution?

Yes/No (Delete as appropriate).

Lough View Integrated Primary & Nursery School, as part of its Equal Opportunities Policy, welcomes applications from people with disabilities

In accordance with the Disability Discrimination Act, a person is disabled if they have, or have had, “a physical or mental impairment which has, or has had a substantial and long-term adverse effect on their ability to carry out their normal day-to-day activities.”

Do you have a disability that requires reasonable adjustments to be made throughout the Recruitment and Selection process?

Yes/No (Delete as appropriate).

Are you currently eligible or will you be eligible to remain in and take up employment in the UK before employment commences?

Yes/No (Delete as appropriate).

Please note that should you be offered this position, the Board of Governors of Lough View Integrated Primary and Nursery School will request evidence of your right to work in the UK as outlined here:

www.gov.uk/check-job-applicant-right-to-work 

This post is exempt from the Rehabilitation of Offenders (NI) Act 1978 and therefore all convictions, cautions, reprimands and final warnings, including those which would normally be considered “spent” under the Act, must be declared. 

Have you ever been convicted of any criminal offence?

Yes/No (Delete as appropriate).

Are you currently the subject of any police investigation or do you have any prosecutions pending?

Yes/No (Delete as appropriate).

List below details of ALL charges, prosecutions, convictions, cautions, bind-over orders – even if they happened some time ago. You must include any minor matters, any road offences and any pending. Please note disclosure of a conviction does not debar any applicant from obtaining employment. 
ESSENTIAL CRITERIA
Please demonstrate by example how you meet the following essential criteria:

· Have a minimum of six months’ demonstrable experience working as an assistant building supervisor and/or building supervisor and/or caretaker in a school environment.
	


· Have experience of supervising staff
	


· Provide evidence in relation to essential EXPERIENCE as outlined in the Candidate Information Pack (max 200 words)
	


· As a keyholder, be prepared to respond to call outs at short notice, including during unsociable hours.
	


· Provide evidence in relation to essential KNOWLEDGE as outlined in the Candidate Information Pack (max 200 words)
	


· Provide evidence in relation to essential SKILLS/ABILITES AND VALUES ORIENTATION as outlined in the Candidate Information Pack (max 200 words)
	


DESIRABLE CRITERIA
Qualifications and Experience
· Demonstrate by means of QUALIFICATIONS and/or EXPERIENCE how and to what extent you meet the desirable criteria (max 200 words)
	


APPLICANT DECLARATION

Please tick to confirm.

(
I have read the terms and Conditions of Appointment relating to this position.  I declare that I have not canvassed in any way and that the information contained in this form is true and accurate.  I understand that canvassing and/or falsification of information could result in disqualification or dismissal.

(
I understand that this post is (or may be) exempt from the provisions of the Rehabilitation of Offenders (NI) Order 1978.  In the event of my application being successful, I consent to a check being made by Access NI, a single issue disclosure body, to determine if there is any record of criminal convictions, pending prosecutions, cautions or bind-overs against me.

(
I understand that by completing this declaration I am indicating my authorisation for the Board of Governors, as the employing authority, to approach my current/most recent employer for a reference in the event of my being recommended for appointment.

(
I understand the information on this form is required by the Board of Governors for the purposes of processing my application.  The information is covered by the provisions of the Data Protection Act 1998 (as amended) and General Data Protection Regulation (GDPR).  

	Signature of Applicant:




Do you have any particular requirements to enable you to attend an interview?
YES/NO

	


The completed application form, together with the completed Equal Opportunities Monitoring Form should be e-mailed to eclarke482@c2kni.net marked FAO:

Chairperson, Board of Governors

Lough View Integrated Primary & Nursery School

by 12 Noon Friday 26th April 2024
